User Guide for SA-SAMS version 13.6.0

This version is the final step of the data flow in the Curriculum Module as indicated below:

Data flow of captured marks
12.3.11
| *“Save” T4 for every subject if marks

12.3.12 were captured before this patch.
(Capture marks) ! » Be patient as it will take time to
load SBA YEAR and recalculate

12.7.16.3
(Save and add comments for learnerreport) | ——— ——_
~ «Check promotion decisions
’ and adjust—with reasons
12.7.18 ->12.9.12 /12.9.15 *Policy states

Promotion & Progression =P

(Mark schedules + promotion) Not Promote= NP

12.7.19 12.9.16 3.19
_(I_.ear_n_er _Re_ports) (Analysis of marks) (Promotion —new grade
" «Print Learnerreports: . p ~ ePerformanceof & updated subjects)
Subject split on 7 N\ subjects |

*Promotion decisions from 12.7.18
available on this screen
* | f no marks were captured then select
every learner that should be promoted
*NB THIS STEP IS NOT REVERSABLE only
finalise after district approval
*Check subjects and grade updates after
promotion

Topics on 3,4 VA *Pass %
- Ex&YMon10,12,8 e

This version includes the following improvements:

e Term 4 mark calculations — including calculating SBA year marks and final marks.

e Mark schedules with automated promotion decisions (this can be amended by the
Principal with reasons captured in the “General report comment” column)

e Updated learner reports (12.7.19 --12 options)

e After Processing Promotions (3.19): Subjects are automatically selected (where relevant).

e Preloaded 2014 data: Tasks, Activities, Topics, Calendar (Terms, Public holidays and Report
Cycles).

e Windows 8 compatibility

This user guide is designed to assist you in using the curriculum module effectively. Examples
screens and solutions for possible challenges are available as annexures (*).



This manual covers the following:

1. Installing 13.6.0 will take longer than previously due to the size of the preloaded 2014 data. Let
the patch complete installation and DO NOT STOP THE PATCHING HALFWAY as this will corrupt
your school database!

SA-SAMS (Ver 13.6.0) —

.. Please Wait ...
- Patching Database to Ver 13.6.0 ...

.. Creating Topics ...

\, F— —— - aa» —

20134007909 AM Annlication extens...

12.7.11 —Term 4 report cycles must be marked as ‘Final Promotion Cycles’.
3. 12.3.11 —PoA must be set-up correctly, especially for Gr 7, 8 and 9. (*)
12.3.12 — SBA year mark is automatically calculated according to the year weighting (*)
Capture marks for term 4 and Save. (See annexure for possible challenges)
Resave this screen for all the subjects with captured T4 marks before 13.6.0.
e Be patient as this patch is calculating SBA Year mark, saving it to the new version
and then processing it for the marks for reporting. (This is only for this patch)
5. 12.7.16.3 — Save the captured marks as report marks for every subject. (*)
e Add comments for the subject that will appear on the learner report (if required)
6. 12.7.18 — Promotion schedule (*)
e The subject marks and automated promotion decisions are displayed. (*)
e Add overall comment for the learner to be printed the report (if required).
e If promotion decision needs to be altered then select the changed decision in next
column and add a reason in the “General report comment” column.
e “Save” to send promotion results to the learner report (12.3.19), schedules
(12.9.15), analysis/stats (12.9.16) and final promotion procedure (3.19).
7. 12.7.19 — Print selected learner report.
e Available is absenteeism (T4 shows the total for the year); promotion decision, year
mark and exam mark (certain reports), comments per subject and overall comment,
% and levels or levels only, report split for Social sciences
8. 12.9.15 — mark schedules available with option of levels / % or both
e 0On 12.9.15.7 find the year mark, exam mark and the promotion mark (marks only)
e Summary stats and logo available on 12.9.15.7 at the bottom
9. 12.9.16 — statistics of subject’s performance available on 12.9.16.1/2/3/5
e Statistics of grade performance and promotion/not promoted % available on
12.9.16.4/6. (12.9.17 shows the previous year after promotion)
10. 3.19 — Learner promotion places learner in new grade with upgraded subjects and should be
done after the district endorsed the schedules.



e NB - please make a backup copy before you proceed. THIS PROCESS IS NOT
REVERSABLE AT ALL.
e Two options available:
a. Learner promotion results are populated from 12.7.18 if the curriculum module
were used.
b. In case of no available marks (curriculum module was not used), then learners
need to be selected one-by-one.
e Grades of learners are now updated. Place learners in new classes (3.1.5).
e Subjects were upgraded to the new grade — PLEASE CHECK the assigned SUBJECTS

Annexure:

1. 12.7.11 -Term 4 report cycles must be marked as ‘Final Promotion Cycles’.
e You will not be able to capture marks if the cycle is not selected for final promotion.

Maintain Progress Evaluation Cycles -

Select a year to view/maintain the evaluation cycles 2013 -

Filter Lizt by Learner Phaze/B and | ﬂ

Show &l

Click on an evaluation cycle to edit or delete

Term | C.. | Description | Afrikaans | Learner Ph.. | Start Date | End Date | Fromat... |
1 1 TERM1 Fhw/aRTaAL 1 FET 20134509 2013/03420 Mo

2 2 TERMZ2 Fw/aRTAAL 2 FET 201304409 2013/06/41 Ma

3 3 TERM3 Fw/aRTAAL 3 FET 201340715 2013/09/20

L] 4  TERM 4 Fw/aRTAAL 4 FET 20130502 201312404 MHa

4 5  PROMOTION FROMOSIE FET 2001310502 2013A12/04 ez

1 1  TERM1 FwaRTan 1 Senior 2013//09 2013703420 [
2 2  TERMZ FwaRTanL 2 Senior 201304409 2013706421 Mo

3 3 TERM3 FwaRTasL 3 Senior 201340715 2013/09/20 Mo

4 4  TERM 4 Ew/aRTaL 4 Senior 2013M0/02 0 2013A12/04 Mo

4 5  PROMOTION FROMOSIE Senior 2013M0/02 0 2013A12/04 ez

2. 12.3.11 —PoAis set-up correctly, especially for Gr 7, 8 and 9. (*)
e Tasks that are part of the SBA year mark should be ticked and will be indicated in blue
on the right.
e There are 2 options for Senior phase to result as follows T14T2+T3==75% and T4 =25 %
a. Set SBA year mark as 100% and ensure that the weight for all terms are = 25% (split
the 25% in the case of more than one task per term as shown in the screens
below).
b. Set SBA as 75% and Exam as 25%. BUT the weighting for the 3 terms should be
equal sharing of the SBA year mark. YM is always a total of 100 with result that the
terms are 33.33 + 33.33+ 33.33.
e Option a will have only 1 mark for the learner report and Option b has 2 %: Exam and
year mark.



School Based Assessm
Grade: |Grade7 «| Subject: |LifeDrienlation Gr 7] j [ Max View

Inchude Add Mew Tasks
Task Description [English] Commen Faw| Tem SEA

Activity| Topic | Planned ; in SBA 2
Uizt [rellow = Farmal Tazk) ?eaztli Count | Count Date Ets; WE/Lght meaﬁ: WE/Lght Edit Task

Term1 [1 [ Mo [ o | 1 [z0130147] 100 [100.00] ves |25.00 Delete Task

Term 1 Totals:| 100 | 100.00

Termz |2 No 0 2 |2013404M1[ 100 | 75.00 | Yes | 1875 weights / Validation
TermZ |Ex (Examination) Mo 0 2 |201304/23 | 100 | 25.00 Yes 6.25
Term 2 Totals:| 200 | 100.00
Term3 |3 No 0 3 |2013/07/18| 100 | 50.00 | Yes | 12.50
Term3 |Ex (Control test) No 0 2 |201307/23 [ 100 | 50.00 | Yes | 12.50

Term 3 Totals:| 200 | 100.00

Term4 [4 He [ 0 | 1 Jeo1znomaf 100 ] ooo | wes | 2500 Calendar View
SBA Mark - Convert Marks using Weight: 100% 0 |100.00 100.00

Term 4 Totals:| 100 | 100.00

Common Tests/Tasks

1
[ we [ o 1 [z012/0718] 100 |

50

-  SBA Year Marks a

— For Tazks marked as ude in SBA Year Mark". gﬂ

| © Convert Marks to Specifed Marks a

{e" Convert Marks uzing Weight Wwieight % | o0 |0¢
Save | Done |

3. 12.3.12 — SBA year mark is automatically calculated according to the year weighting (*)
e BE PATIENT as this patch is calculating SBA Year mark, saving it to the new version
and then processing it for the marks for reporting. (This is only for this patch)
e Tick Show SBA TASKS to see all the tasks included.

k: |Natural Sciences and Technology [Gr B] j .
Sorting:

& M j OR Subject Group: | ﬂ IW

n | TemdND1310/01 - 201312004 |

[ Show SBA Tasks Subject Tatal: Mumber

Tasks|TASKT  [TASKE  [SBA YearM
Class : All
Activities
Weighting 0 25 i)
Total Mark 15 a0 150
Include in SBA Year Mark Yes Tes TOTAL
- . Temn
SBA Year Mark Weight 10 Weighted | . Levsl
Term Temnd Temnd Temd Mark
/Date | 2013/11/22| 201311423
Gender T1 T2 SBAYEAR 100
Female 15 45 114 759.50 79.50 5
Female 9 0 51 25.50 25.50 1
Male 7 32 97 5450 64.50 5
1kele Male 5 12 88 50.00 50.00 4
S Female 7 40 a0 50.00 60.00 |3
Female 10 -1 M7 S8.50 78.00 [
t Male n n A1 30 50 a0 50 ?




e If marks cannot be captured —then check on 12.7.11 that the Term 4 report cycles

is marked as ‘Final Promotion Cycles’.
If it does not want to load the marks / learners or gives Error 6 then check if the

Edusolspread is v 6.0.57. (Click on About and then Click on Grid version. The spread
version will be on top of insert screen)

urriculum Module Menu

About SA-SAMS ‘

& by % SA-SAMS : School Administration
b “ « and Management Spstem +
“A‘: baSlC ed ucation Automated Timetabling
T Depariment:
Basic Education Verzion 13.6.0

W REPUBLIC OF SOUTH AFRICA

Dizclaimer

Thiz product i supplied free of charge to South African Public Schoals. Itis supplied 'as is' without any
warranty of any kind, express or implied. The developers do not warrant that the operations of the product
will be uninterupted or ermor free, nor do they assume any rezponsibility or liability whatzoewver for any
damages suffered as a result of the use of, or inability to use, the product.

Registration and Support
Y'ou are required to register your uzage of this product in order to obtain support and news of upgrades.
There iz na registration cost nor annual license fee for the uzage of thiz praduct. This praduct includes the
uze of the automated timetabling module without requiring a separate license for TimeDesign.

Flease register your ugage of the package with your Provincial EMIS unit.

Department of Basic Education: South Afnica Swatem Info... | Gnid Version | (114 |

_—
About Spread Li&

B Spread 6.057

Mmmorialb (@20 1004 MO0 C=rDmimb Tommleammlmmimn

(Close SA-SAMS. Edusolspread 6.0.57 is available on C->programfiles->edusolsams,
open and run/ update. Open SA-SAMS again and check SA-SAMS)

4. 12.7.16.3 —Save the captured marks as report marks for every subject. (*)

e Add comments for the subject that will appear on the learner report (if required)

If this page is not populated — save the data again on 12.3.12



L |Natura| Sciences and Technology [Gr E)

s | Al

= |TERM 4 2013/10/01 - 2013/12/04 =

: captured to capture/save comments.

» Calculation | MNew for Report | Captured |

-

Sorting:

j 0OR Subject Group: |<N0ne>

j Alphabetic

ner

Gender

Calz| Calc

4

Level

% |Lewel|Lang

Female

Female

I ale

kele

I ale

Female

IHmymjmjm|m

Select Comment

e Click on Show Tasks and scroll to the right to view the final marks (not %)/

e Subjects with 10

A will only have 1 mark.

[l |Natura| Sciences and Technology [Gr B]

55 |

All

Hle: |TEHM 421370/ - 201312404 ﬂ

1e captured to capturefsave comments.

<> Calculation | Mew for Report | Captured |

j OR Subject Group: |<None>

| Marks Secunty: UIT.|

Sorting: Go

Alphabetical  *| ™ Max View

v Show Task:

& L
-~ o|B B
5 S %
585 8125
t53|E53
armer Gender Egc Lcnjv!gl % Level 2 g E e g E
Female | B0 | 7 |80 | 7 45 114
Female | 26 | 1 26 1 I A1
I ale EA| 5 [BA| & 32 97
ikele b4 ale 500 4 [50] 4 12 =]
ey Female | B0 | 5 |EBO| & 40 an
Female | 78| B | 78| B -1 117
it kA Al el @ ekl = n F1

s

e “Save” to send marks to the learner report and promotion schedules.

5. 2.7.18 — Promotion schedule (*)

The subject marks and automated promotion decisions are displayed. (*)

Add overall comment for the learner to be printed the report (if required).

If promotion decision needs to be altered then select the changed decision in next

column and add a reason in the “General report comment” column.



Al - GO | Export to Excel | Save |

[CVCLE 4 =] T MasView Pirt Grid | Dore |
esults will only be saved for learners that have marks entered for the cycle. Sorting: |Alphabetical v
; o E;?;ﬁ:g:: Pro n:::::n [~ Report Split Show: % Levels © Marks
CHOOL =
hedule
=t CYCLE 4 2013

22 £l
a1 Name § H E @ P Report General Comment
§1E.%
1% 1 2
S8t 3
=
1 M 5 5 5 4 5 P
ke ] 3 3 3 5 4
la F 3 4 5 G P
ni M 4 5 4 4 a P
[ 1 1 1 3 1 MNP
ang b4 4 4 4 4 4 F
sheng F 5 3 4 5 5 F
\ F 4 2 3 4 4 MNP
0 M 3 3 3 4 4 NP
wlo M 5 4 5 5 5 P

e Results that are changed and that differ from the rules will be indicated in red.

A4 ]4]4]A

FN 750 =N ) D Y )

FN =N N [ N N

|| e |||,

RIS S B LAY Y N

- =
Ak s

N EZ(Z|IZ |
I3, 1 5 Y N

e “Save” to send promotion results to the learner report (12.3.19), schedules
(12.9.15), analysis/stats (12.9.16) and final promotion procedure (3.19).

6. 12.9.15 - mark schedules available with option of levels / % or both
e 0On 12.9.15.7 find the year mark, exam mark and the promotion mark (marks only)

Display: w
& Class: l-‘*«ﬂ—;l |\a|aI:ksJrl L

~ [ MarView Export bo Excel | Diane

Jepartment of Basic Educatior

Progression Schedule for Grade 10
) SCHOC District: FEZILE DABI Date: | 2013411719

Leamer's Progress

derper | %

es

{Gr 10}

Home Language

WM 48 56
1 EM 78 7B
PM 7 71
YW 4 43
g EM | 45 v
P 44 a8
WM 48
JLLEM 0 EM 0
PM 12
YM4 52
3 EM | E7
PM | B0 b2
YW 42
n Chi n



7. 12.9.16 — statistics of subject’s performance available on 12.9.16.1/2/3/5
e Statistics of grade performance and promotion/not promoted % available on

12.9.16.4/6. (12.9.17 shows the previous year after promotion)

" Grades R to 7 only Pritt |

" Grades Bto 12 only

% Show All Grades

Select Year: | 2013 -

[ Max View Export to Excel | Done

Rezultz will only dizplay correctly if final term averages

- i |
and/or promotion results for a grade have been saved. yzrges e FEsien Rz

Ruarter 1

Statistics per grade

Yumber of Leamers

Yumber of Learners [Average of 35% or maore]
Yumber of Learners [bverage less than 35%)
Zercentage of Learners [Average of 39% or mare)
Srade fwerage %

RQuarter 2

Statistics per grade

Yumber of Learmers

“umber of Leamers [Average of 35% or maore]
Humber of Learners [Average less than 35%) E
Zercentage of Learners [dwerage of 35% or more) a4 62
Grade Average % 4556
Quarter 3

Statistics per grade

Yumber of Leamers ) ex] 40 40 47 E2 42 42 50 a7 4E Ell
Yumnber of Learners [Average of 35% or more] 35 33 39 33 43 E1 42 44 43 43 48 K1l
“umber of Learmers [Average less than 35%) 0 0 1 2 4 2 i] 4 2 9 i] 0

GrR Gr1 Gr2 |Gr3 Gr4 Gr5 Gr6 Gr7 Gr8 Gr9 Gr10 Gr11 Grl

[-X] 43 L] 50
57 33 42 47
10 3 4 E 3
30458 3070  87.50 | 34.00
4535 | 4565 4294 4316

a7 4E Kl
40 42 il
17 4 1]
7018 91.20 100,
38.44 | 4215 451

Zercentage of Learners [fverage of 39% or mare) 10000 10000 9750 | 9500 9143 9683 10000 91.67 9600 2421 |100.00 100
Grade Awerage % 7594 7200 | 6593 | 4953 4903 5049 5574 4542 | 4982 4421 4967 470
Ruarter 4

Statistics per grade

Yumber of Leamers 35 33 40 40 42 43 50 57 46
Yumber of Leamers Promoted (Passed) 5 g 18 34 30 27 29 2 2

Humber of Learners Mot Promated (Failed) 29 28 22 E 12 al 21 55 44
Zercentage of Learners Promated [Passed) 1714 2424 4500 8500 7143  BEZ5  BBOD | 351 435

Frade Awerage % E2.23 B77E | B1.23 | 4033 779 T 3/22 1965 204

Results per Term /

Select Term:  Select Subj. Group: |H0me Language [HL] ﬂ Select Gender: BHY Print |
Tem 1 :‘v Select Language: |AII ﬂ |.QII ﬂ [ Max Wiew Export to Excel | Daone

Results will only display corectly if CAPS 2012 Subjects Codes are used.

Schoaol Mame: TWEELING COMBIMED SCHOOL [EMIS Mumber 441610264
Digkrict: FEZILE D&BI |F'rovince Free State
Leaming Area: Home Language [HL). Language: &ll, Gender: &l Tem 1
% fwerage |Mumber of leamers in each achievement rating Noof Absent 10
Grades mark per Lewvel 1 Level 2 Lewvel 3 Level 4 Lewvel & Level B Lewvel 7 and gf?em;[:[
grade 0-29.99 | 30-3999] 40-49.99[50-59.99 | 60-69.99 | 70-73.99 [ 80- 100 |Maon-complete
Grade R 1}
Grade 1 70.97 1 1 5 i 7 13 35
Grade 2 a1.82 2 1 ] ] 17 2
Grade 3 55.25 2 3 5 7 12 7 4 40
TOTALS 3 3 ] 13 28 19 3H 108
% fverage |Mumber of leamers in each achievement rating Noof Absent 10
Grades mark per Lewvel 1 Level 2 Lewvel 3 Level 4 Lewvel & Level B Lewvel 7 and oof?egrl::;r:[
grade 0-29.99 | 30-3999] 40-49.99[50-59.99 | 60-69.99 | 70-73.99 [ 80- 100 |Maon-complete
Grade 4 41.23 10 9 9 9 3 40
Grade 5 38119 10 20 10 3 1 47
Grade B 41.87 10 13 22 13 4 1 x]
TOTALS 30 42 1 28 8 1 160
% Average |Mumber of leamers in each achievement rating Mo of Absent T otal b
Grades mark. per Level 1 Level 2 Level 3 Level 4 Level B Level 6 Level 7 and gf?egﬁn;[:r
grade 0-2999 [30-39.99]40-49.99 [50-59.99 [60-69.99 [ 70- 7999 a0-100 |Mon-complete
Grade 7 52,48 5 9 17 10 1 42
Grade 8 4E.85 1 3 29 15 48
Grade 9 50.40 1 4 15 24 E 50
Grade 10 4836 2 26 27 1 56
Grade 11 51.69 15 27 4 46




